APPROVED:

By the decision of the Academic Council of
Panevézio kolegija / State Higher Education
Institution of 26 November 2025, No. V4-8

PROCEDURE FOR THE ORGANISATION AND ADMINISTRATION OF STUDIES FOR
FOREIGN NATIONALS

I. GENERAL PROVISIONS

1. The Procedure for the Organisation and Administration of Studies for Foreign Nationals
(hereinafter — the Procedure) establishes the general principles and rules for organising and
administering studies at Panevézio kolegija / State Higher Education Institution (hereinafter — the
College) for citizens of European Union Member States, European Economic Area States, other
foreign countries, and stateless persons (hereinafter — foreign nationals) admitted to the College.

2. The Procedure is prepared in accordance with the Law on Higher Education and Research
of the Republic of Lithuania, the Statute of the College, the Study Regulations of the College, the
Description of the Procedure for the Assessment of Study Achievements of the College, the Procedure
for the Admission of Foreign Nationals to the College, and other internal and external documents.

3. Foreign nationals (except citizens of European Union Member States and European
Economic Area States) are admitted to the College by order of the Director, upon recommendation
of the Faculty Dean, only after obtaining, in accordance with the established procedure, a temporary
residence permit in the Republic of Lithuania (exceptions may be applied in exceptional cases by
decision of the Director). The information is provided to the Faculty Deans by international studies
coordinators.

4. Upon receiving the Director’s order regarding student admission, the Centre for Studies,
Career and Employment registers students in the Student Register and enters their data into the
College’s Academic Studies Information System (hereinafter - AKADIS).

5. Due to prolonged procedures at the Migration Department, and with the applicant’s
consent to start studies remotely until a temporary residence permit in the Republic of Lithuania is
obtained, candidates may be admitted with the status of auditor (listener) for a period not exceeding
one semester, by an order of the Director upon recommendation of the Faculty Dean. The information
is provided to the Faculty Deans by international studies coordinators.

6. Auditors who obtain a temporary residence permit in the Republic of Lithuania shall be
transferred to student status in the study programme in which they studied as auditors, by order of the
Director upon recommendation of the Faculty Dean.

I1. ORGANISATION AND ADMINISTRATION OF STUDIES

7. Studies for foreign nationals are conducted in English.

8. A student is not allowed to change the field of study and is not granted academic leave.

9. Lecture and examination timetables are published in the virtual learning environment in
accordance with the procedure and deadlines established in the College Study Regulations.

10. The Faculty Study Administrator prepares attendance summaries for each academic
group by study modules (subjects) and posts them in the shared environment.

11. Lecturers teaching foreign students record student attendance during each class in the
shared environment.

12. The assessment of study results is regulated by the College Study Regulations and the
Description of the Procedure for the Assessment of Study Achievements of the College.

12.1. A student is allowed to take a module (subject) examination or defend a project only
if, during the semester, they have completed at least 50 percent of the interim assessments required
in the module (subject). If the module consists of several subjects, this requirement applies to each
subject separately.



12.2. If, during a module (subject) examination, a student behaves dishonestly or if the
prepared project is found to be plagiarised, an academic debt for that module (subject) is recorded.

12.3. A student who fails an examination or does not defend a project, except in cases where
dishonesty was established during the assessment, has the right to retake the examination or re-defend
the project once free of charge during the retake week specified in the study schedule. In other cases,
the student must pay a retake fee set by the College for an additional examination or project defence.

13. Student interim assessments, examinations, and projects are stored as follows:

13.1. Interim assessments and examinations completed by students are kept by the lecturer
of the module (subject) for 1 (one) year. It is recommended that completed works be stored in the
College’s virtual learning environment.

13.2. Written study works containing textual information and prepared using information
sources (coursework/project, independent work, etc.) must be uploaded to the College’s virtual
learning environment. If there is suspicion regarding the integrity of a written study work, it must be
checked using a text-matching tool and undergo a plagiarism check. Written study works are stored
in the virtual learning environment for 1 (one) year.

13.3. Course works (projects) must be submitted to the chairperson of the study programme
committee in printed and/or electronic form and stored for no less than 1 (one) year.

14. Students who have no academic debts and whose weighted average for the last semester
is not less than 7.5 may participate in international mobility programmes for studies or internships
for a period not exceeding 90 days within a 180-day period.

15. A student shall be removed from the student lists upon recommendation of the Faculty
Dean and by order of the College Director, and the International Studies Coordinator shall inform the
Migration Department to initiate the procedure for revoking a student’s temporary residence permit
in the Republic of Lithuania if:

15.1. The student submits a request to terminate studies on their own initiative. In this case,
the tuition fee paid by the student is non-refundable.

15.2. The student, having obtained a temporary residence permit in the Republic of
Lithuania, does not arrive to commence studies within 20 (twenty) working days from the date of
collecting the Temporary Residence Permit card, but not earlier than 20 (twenty) working days before
the start of studies (exceptions may be applied in exceptional cases). The arrival deadlines are
coordinated by the International Studies Coordinators, who inform the Faculty Deans about students
who must be removed from the student lists. In this case, the tuition fee paid by the student is non-
refundable.

15.3. The student fails to pay the tuition fee specified in the study agreement within the
established procedure and deadlines. Payments of tuition fees are coordinated by the administrator of
the Centre for Studies, Career and Employment, who informs the Faculty Deans about students to be
removed from the student lists.

15.4. The student earns less than 40 study credits within one academic year. In this case, the
tuition fee paid by the student is non-refundable.

15.5. The student misses more than 50% of lectures in a semester. Attendance summaries
with calculated attendance percentages are prepared by Faculty Study Administrators before the start
of the examination session. In this case, the tuition fee paid by the student is non-refundable.

15.6. The student grossly violates the College Statute, the Code of Academic Ethics, or the
Internal Regulations. In this case, the tuition fee paid by the student is non-refundable.

II1. FINAL PROVISIONS

16. The Procedure is approved and amended by the decision of the Academic Council.

17. Other issues related to the organisation and administration of studies for foreign
nationals not covered in this Procedure shall be resolved by the Vice-Director for Studies, in
consultation with the Faculty Deans and International Studies Coordinators.
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